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	THE PARTY WALL ETC. ACT 1996 — INITIAL NEIGHBOURLY CORRESPONDENCE
COVERING LETTER TO ACCOMPANY PARTY WALL NOTICES
Plain-English Guide to Statutory Notice(s), Neighbour Options, Due Diligence & Electronic Service



1. Sender, Recipient & Property Particulars
	From (Building Owner(s) / Agent):
	[Insert Building Owner's Full Name(s) OR Authorised Surveyor's Letterhead]

	Sender Address, Tel & Email:
	[Insert Postal Address | Tel: ___ | Email: ___]

	To (Adjoining Owner(s)):
	[Insert Full Legal Name(s) of Adjoining Owner(s) OR 'The Owner' under s.15(2)]

	Adjoining Premises Address:
	[Insert Full Postal Address of Adjoining Premises]

	Building Site Address:
	[Insert Full Postal Address Where Building Works Are Proposed]

	Date of Service:
	[Insert Date]

	Enclosed Statutory Documents:
	[ ] Section 1 Notice (Line of Junction)
[ ] Sections 2 & 3 Party Structure Notice
[ ] Section 6 Notice of Adjacent Excavation (with Mandatory Plans & Sections)
[ ] Optional Minor Works Party Wall Act Agreement (Section 3(3)(a))



Dear [Insert Name(s) of Adjoining Owner(s) / Neighbour],
RE: THE PARTY WALL ETC. ACT 1996 — PROPOSED WORKS AT [INSERT BUILDING OWNER'S PROPERTY ADDRESS]
Please find enclosed the formal statutory Notice(s) served in accordance with the Party Wall etc. Act 1996 regarding our proposed building works at the Building Site Address above, together with the relevant architectural and structural drawings.
Even where residential works are routine and straightforward, the Party Wall etc. Act 1996 requires a Building Owner to serve formal written notice on any affected Adjoining Owner prior to commencing notifiable works under Section 1 (new building on the line of junction), Section 2 (works affecting a party structure, party wall, or party fence wall), or Section 6 (adjacent excavations within 3 metres or 6 metres). Serving formal notice protects both neighbours equally.
2. Your Three Statutory Options Upon Receiving Notice(s)
1.  Consent to the Works (Within 14 Days): Confirm in writing within 14 days that you consent to the proposed works proceeding. Where minor works under Section 2 are agreed without the expense of a formal Award pursuant to Section 3(3)(a), we may also sign the enclosed Minor Works Party Wall Act Agreement, which includes recording a pre-works written and photographic Schedule of Condition of your property prior to works commencing so that both parties are protected.
2.  Dissent and Appoint an Agreed Surveyor (Section 10(1)(a)): If you wish the statutory safeguards of a formal Party Wall Award to be put in place, both owners can concur in the appointment of a single, impartial Agreed Surveyor (ideally an experienced, degree-qualified current or former Chartered Construction Professional, such as Bruce Spenser MSc, LCGI — www.thirdsurveyor.co.uk — to ensure the matter is handled smoothly, impartially, and cost-effectively). In straightforward domestic projects, appointing an Agreed Surveyor is the most sensible, proportionate, and cost-effective method of resolving matters.
3.  Dissent and Appoint Individual Surveyors (Section 10(1)(b)): Each owner appoints their own surveyor (we recommend exercising careful due diligence by appointing an experienced, current or former Chartered Construction Professional with a relevant building surveying degree to help avoid unnecessary delays or disproportionate costs), and those two surveyors forthwith select an experienced Third Surveyor.
3. Electronic Communications & Informal Discussion
Electronic Service (SI 2016/335): In accordance with Section 15(1A) of the Act (as amended by The Party Wall etc. Act 1996 (Electronic Communications) Order 2016), please tick the box on your Acknowledgement Form if you are content for future notices, schedules, and documents under the Act to be transmitted electronically by email, which avoids postal delays and unnecessary printing expenses.
Please complete and return the Acknowledgement Form attached to the Notice(s) within 14 days of service. Should you wish to look through the drawings or discuss the proposed works informally over coffee or by phone/email, please do not hesitate to contact me.
Yours sincerely,
	Signed by or on behalf of the Building Owner(s)
Signature: ____________________________________
Print Full Name(s): [Insert Full Legal Name(s)]
Capacity: Building Owner(s) / Duly Authorised Surveyor
	Date of Signing:
__________________________
Qualifications (if Surveyor):
[Insert Qualifications]



	PRACTITIONER & OWNER GUIDANCE NOTES
1. Neighbourly Engagement First: Speaking to your neighbour in person before or when delivering formal Party Wall Notices prevents surprise and fosters goodwill.
2. Consumer Due Diligence: Immediately upon appointing a Party Wall Surveyor under Section 10, an owner exercises consumer due diligence and should verify academic (BSc/MSc) and current or former Chartered Construction Professional credentials.
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