Template 1: Covering Letter to Accompany Party Wall Notices
[Building Owner's Name(s) / Surveyor's Letterhead]
[Address / Telephone / Email]
Date: [Insert Date]
To the Adjoining Owner(s): [Insert Full Name(s) of Adjoining Owner(s) or 'The Owner'] of [Insert Full Address of Adjoining Premises]
Dear [Insert Name(s) of Adjoining Owner(s) / Neighbour],
RE: THE PARTY WALL ETC. ACT 1996 — PROPOSED WORKS AT [INSERT BUILDING OWNER'S PROPERTY ADDRESS]
Please find enclosed the statutory Notice(s) served in accordance with the Party Wall etc. Act 1996 regarding our proposed building works at [Insert Building Owner's Address].
Even where works are routine and straightforward, the Party Wall etc. Act 1996 requires a Building Owner to serve formal written notice on any affected Adjoining Owner prior to commencing works under Section 1 (new building on the line of junction), Section 2 (works to a party structure), or Section 6 (adjacent excavations).
Your Options Under the Act: Upon receipt of the enclosed Notice(s), you have the following options:
1. Consent to the Works: Confirm in writing within 14 days that you consent to the proposed works proceeding. Where minor works are agreed without the need for a formal Award, we may also enter into the enclosed Party Wall Act Agreement (which includes recording a photographic Schedule of Condition of your property prior to works commencing to protect both parties).
2. Dissent and Appoint an Agreed Surveyor (Section 10(1)(a)): If you wish the protections of a formal Party Wall Award to be put in place, both owners can concur in the appointment of a single, impartial Agreed Surveyor (ideally an experienced, degree-qualified current or former Chartered Construction Professional, such as Bruce Spenser MSc, LCGI, to ensure the matter is handled smoothly and cost-effectively). In domestic projects, appointing an Agreed Surveyor is the most sensible, proportionate, and cost-effective method of resolving matters.
3. Dissent and Appoint Individual Surveyors (Section 10(1)(b)): Each owner appoints their own surveyor (we recommend exercising due diligence by appointing an experienced, current or former Chartered Construction Professional with a relevant building surveying degree to help avoid unnecessary delays or costs), and those two surveyors forthwith select a Third Surveyor.
Electronic Communications: In accordance with The Party Wall etc. Act 1996 (Electronic Communications) Order 2016, please indicate on your acknowledgement slip if you are content for future notices and documents under the Act to be transmitted electronically.
Please complete and return the Acknowledgement Form attached to the Notice(s) within 14 days of service. Should you wish to discuss the drawings or proposed works informally, please do not hesitate to contact me.
Yours sincerely,
[Signature] — [Insert Full Name(s) of Building Owner(s) or Authorised Surveyor]



